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Director of Waumba Land
Campus Specific
Reports to:  Director of Children’s Ministry – NPMI


Hours:  40 week
Days:  Sunday-Thursday.  In addition – All Waumba Land events and retreats.


Job Description:

1. Invest, evaluate and lead Waumba Land team
2. Interview, hire, and train new staff members
3. Attend weekly meetings (led by the Director of Children’s ministry) with other preschool directors
4. Oversee Weekday Director and program
5. Regularly evaluate procedures such as classes, events, look & feel, volunteers
6. Ensure Waumba Land halls are properly maintained
7. Project and maintain ministries budget
8. Manage and drive Promotion, Kick Off, Strategic Service, Baby Dedication, and all other Waumba special events
9. Oversee Waumba Land on Sunday
10. Prepare for weekly staff meeting
11. Complete PPI’s with each staff member as required by NPMI
12. Attend and actively participate in curriculum meetings
13. Drive appreciation initiatives
14. Maintain web design and keep information current
15. Oversee BabyD process for parents and the event
16. Oversee & maintain current volunteer screening process & safety procedures
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